To 








Date: 
The SDE/DE/DGM/GM

(SSA)……..
Subject: Regarding C/L and headquarter leave permission.

Respected sir,


I want to state that, I have some urgent personal work at New Delhi on 1st Dec. 2008. I also need some time for preparation and traveling for the said work.

So kindly grant me C/L on 29/11/2008 and 01/12/2008 with head quarter leave permission.

Thanking you

Yours Sincerely,

Name: 

Designation:

SSA:  

